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APPLICATION FORM

International Training Programme (ITP) 2010

Governing for development: Evolving Opportunities and challenges for development actors under the Paris Declaration.
14th of January 2010 – 17th of February 2010

The above-mentioned short-term training programme is organised by the Institute of Development Policy and Management (IOB) of the University of Antwerp. The Flemish Interuniversity Council - University Cooperation for Development (VLIR-UOS) offers 12 scholarships for this programme. 

This present application form should be used regardless of the fact whether or not the applicant applies for the VLIR-UOS scholarship or another scholarship. Part I of this application form should be duly completed by all applicants. Part II of this form concerns the financial resources of the applicant and should be completed in function of the applicant’s financial situation. Part III will provide us with non-academic information regarding your application.
1. Academic admission requirements

· Applicants must hold a university degree (BA or MA) in Social Sciences (Economics, Political Science, Sociology or a related discipline).

· Professional experience: applicants must be able to demonstrate at least 5 years of relevant professional experience in development co-operation, of which at least 5 years o, advocacy or related activities. The training programme targets professionals who deal with governance issues or professionals who deal with development issues but who are interested in understanding how these are affected by governance and politico-institutional elements. Applicants may come from NGOs, advocacy or lobbying organisations, media, organisations which stand in regular contact with government and/or donors an/or civil society regarding governance, poverty reduction and development; staff involved in reform programmes, governance initiatives, especially those working in liaison with donors or with civil society organisations (recipient governments); local professionals working for public donors or international NGOs.
· Applicants are preferable between 30 and 45 years old.
· Applicants must show strong institutional support from their employer. The applicant’s employer should state his support with an official letter.
· Applicants must be proficient in English. Those who received a university education in English must provide an official certificate confirming this. Other applicants must submit one of the following test results: TOEFL (Test of English as a Foreign Language): minimum score of 550 for paper-based test, or 79 for internet-based test (see www.toefl.org) or IELTS (International English Language Testing System): minimum score of 6.0 (see www.ielts.org)

Applicants with paper-based TOEFL scores between 500 and 550 (Internet-based between 61 and 79) or IELTS score between 5.0 and 6.0 may also apply provided they successfully complete a two month intensive language course organised by the IOB before the start of the Master programme.

2. Application procedure and deadlines

The application form, together with all required documents, should be sent directly to the admission office of the IOB/University of Antwerp (see postal address below). Applications that are incomplete, illegible or reach the admission office after the deadline will be automatically rejected. Electronic applications are not accepted. Applications sent to VLIR-UOS Scholarship office shall not be considered.

Applicants applying for both admission and VLIR-UOS scholarship must meet both the academic admission requirements and the scholarship criteria. Applicants applying for admission only, simply need to consider the admission requirements.
Applicants applying for the VLIR-UOS scholarship must fill in the pre-screening form of VLIR-UOS in order to obtain a VLIR-UOS file number. This pre-screening form is available on www.scholarships.vliruos.be
2.1. Documents to be enclosed

· A copy of the applicant’s university degree and academic transcripts.
· A document proving the applicant’s knowledge of English (see above-mentioned language requirements).

· Two letters of recommendation, preferably from the applicant’s superiors in the institution. Recommendations should be included in a closed envelope.
· An employer’s certificate stating the applicant’s present position within the organisation along with a precise description of the applicant’s professional responsibilities. The employer should emphasise on the importance of the training programme for the applicant’s position and for the organisation as a whole. The employer should preferably demonstrate the possibility to transfer the acquired knowledge upon return of the applicant to the home country.

· A complete curriculum vitae.

· Two recent passport pictures.

Documents in English, French and Dutch are accepted. Documents in other languages must be officially translated into English or French by a sworn translator.

2.2. Deadline
The application form, together with all required documents should reach the admission office of IOB before November 30, 2009.

3. Selection procedure

3.1. Academic selection

The academic selection will be carried out by the IOB. Study results will be taken into consideration during the selection but relevant professional experience and prospects for applying the acquired insights after return to the country are the most important selection criteria.

3.2. Scholarship selection
Applications which successfully pass the academic selection are subsequently assessed by a joint selection commission of IOB and VLIR-UOS in order to select scholarship candidates. The scholarship selection is based on the VLIR-UOS selection criteria, which are available at www.scholarships.vliruos.be.
3.3. Acknowledgement
All applicants shall receive an acknowledgement of receipt of their application by e-mail. Applicants, who are accepted both academically and for the scholarship, will be contacted by e-mail by VLIR-UOS and IOB at the latest on December 1, 2009. All other applicants will be informed in January 2010. 

4. Contact details

	Postal address:

Admission office

IOB / University of Antwerp
Ms. Sara Dewachter
Prinsstraat 13

2000 Antwerp

Belgium
	Visiting address:

IOB / University of Antwerp

Lange Sint-Annastraat 7 (1st floor)

2000 Antwerp

Belgium
	( +32 (0)3 265 59 28
( +32 (0)3 265 57 71

( sara.dewachter@ua.ac.be
( www.ua.ac.be/dev/parisdeclaration 



PART I

If applicable, mention your VLIR-UOS file number here:

Personal information

The form of your name should correspond exactly with your university degree and your international passport.

Family name:



First name(s): 


( male ( female

Present nationality: 

Nationality at birth:



Date of birth (dd/mm/yyyy):

Place of birth:

Country of birth:


Marital status: 
( single ( married ( other:

Number of children:


Postal address

(Changes in address should be immediately communicated to the registration office.)

Institution/organisation:



Street + number:



P.O. Box/Postal Bag:



Postal code: 

City:



Country:



Telephone no. (Country code-area code-number):


Fax no. (Country code-area code-number):


E-mail (E-mail will be the most important mode of communication. You must provide an e-mail address):


Person to be contacted in case of emergency

Family name and first name:



Relationship to this person:



Telephone no. (Country code-area code-number):


E-mail address:


Language skills

Mother tongue:


Indicate the degree of your knowledge: 1 = native speaker / 2 = excellent / 3 = good / 4 = elementary / 5 = no knowledge

	
	English
	French
	Spanish
	Other

	Speaking
	
	
	
	

	Writing
	
	
	
	

	Reading
	
	
	
	

	Comprehension
	
	
	
	


Students with English language background

· Did you receive university education in English? ( Yes: add an official certificate stating that the language of instruction was English) ( No

· Can you provide a TOEFL or IELTS language certificate? ( Yes 
( No


If yes: 
Which test? ( TOEFL ( IELTS


Score:




Date of test:



Students from a linguistic background other than English

· Can you provide a TOEFL or IELTS language certificate? ( Yes 
( No


If yes: 
Which test? ( TOEFL ( IELTS


Score:




Date of test:



Educational background

Secondary studies

Name of the institution:



Address of the institution:



Period of studies: 
From (dd/mm/yyyy):

To (dd/mm/yyyy):


Title of degree:



University studies (add a separate sheet if necessary including all information requested hereunder)
1.1.1. Bachelor degree

Name of the University:



Address of the University:


Type of studies:



Duration: 
From (dd/mm/yyyy):

To (dd/mm/yyyy):

( Part-time ( Full-time

Official duration of the programme (in academic years):


Title of degree:



Grade obtained:



Official language:



Title of dissertation:



Year of defence:



Results or grade:



1.1.2. Master degree

Name of the University:



Address:



Type of studies:



Duration: 
From (dd/mm/yyyy):

To (dd/mm/yyyy):

( Part-time ( Full-time

Official duration of the programme (in academic years):


Title of degree:



Grade obtained:



Official language:



Title of dissertation:



Year of defence:



Results or grade:



Other

Mention other relevant studies, trainings, workshops, etc. which you have followed after your University studies. Add a separate sheet if necessary.

Name of the organising body:



Title or topic of workshop/seminar:



Duration: 
From (dd/mm/yyyy): 

To (dd/mm/yyyy):


Title of degree/certificate:



Official language:



Professional experience

Total number of years of professional experience:


Current position

Name of the employer:


Sector of employment:
( Higher education ( Research institute ( NGO ( Government ( International organisation ( Private sector 


( Other (specify):



Address of the employer

Street + number:



P.O. Box/Postal Bag:



Postal code: 

City:



Country:



Telephone no. (Country code-area code-number):


Fax no. (Country code-area code-number):


E-mail address:



Name of supervisor:



Position of supervisor:



Title of your position:



Duration: 
From (dd/mm/yyyy):

To (dd/mm/yyyy):

( Part-time ( Full-time

Give a detailed description of your current position. Add an employer’s/supervisor’s certificate for this position with a precise description of your professional responsibilities. Your employer/supervisor should elaborate on the importance of the Master programme for your position or for the organisation as a whole.

Would you have any objection if the IOB contacted your current employer? ( Yes ( No

Previous position

Name of the employer:


Sector of employment:
( Higher education ( Research institute ( NGO ( Government ( International organisation ( Private sector 


( Other (specify):



Title of your position:



Duration: 
From (dd/mm/yyyy):

To (dd/mm/yyyy):

( Part-time ( Full-time

Give a short description of this previous position. 

Other relevant positions

Add a separate sheet where you list all of your relevant previous positions in reversed chronological order. Include all information as requested under 4.2

motivation and future plans

Why do you wish to attend this particular programme?

(Use a separate sheet of paper.) Describe your motivation for attending this programme. Include a description of your future plans and career aspirations. Explain the importance of the programme in this regard. Elaborate on how you will use the acquired skills/knowledge upon return to your country. Explain how the acquired knowledge is useful to your organisation.

Your ability to outline a clear vision on how you will make use of the training, is a crucial element for both the academic and, if applied for, the scholarship selection.

What specific subjects are you most interested in? Explain. (Enclose an additional sheet of paper if necessary.)

References

Give the name of two academic or professional referees. State their function and give complete contact details such as telephone number and e-mail address. Join the reference letter, completed and signed by these two referees, in a sealed envelope.

1.


2.


PART II

Financial resources

Are you applying for the VLIR-UOS scholarship? 
( Yes ( go to part 7.1


( No ( go to part 7.2

VLIR-UOS scholarship applicants

a. Did you apply for a VLIR-UOS scholarship earlier on? 


( Yes: 
Programme:



Academic year:




University:


Outcome of the application: ( Selected for scholarship ( Substitute candidate ( Not selected for scholarship


If selected, reason for not attending the programme:



( No
b. Did you already obtain a scholarship (VLIR-UOS or other) for studying abroad? ( Yes ( No
If yes, provide the following information:

- period of scholarship:


- awarding institution:


- type of studies:


- country:


- qualification obtained:

Non-VLIR-UOS scholarship applicants

a. Is your employer going to finance (part of) your studies? ( Yes ( No

If yes, for which amount (in €)?


b. Will your salary be paid during your absence? ( Yes ( No

If yes, which amount will you receive monthly during your studies (in €)?


c. Will you have other means of income during your studies in Belgium? ( Yes ( No

If yes, which amount will you dispose of monthly (in €)?


d. Will you be able to pay the registration fee immediately upon arrival in Belgium? ( Yes ( No

e. Did you apply for a scholarship other than VLIR-UOS? ( Yes ( No

If yes, provide the following information:

- institution/organisation:


- has your scholarship been granted yet? 


( Yes: add proof


( No: when will the result of your scholarship application be out?


f. Which amount of money in total will you have at your disposal during your studies in Belgium?

	Financial resources
	Amount in € (monthly)

	Self support (personal savings)
	

	Family resources or personal sponsoring
	

	Government, company or other scholarship/grant
	

	Other (specify)

	

	Total amount per month
	


PART III
Application history

Did you already apply for one of the training programmes or Master programmes of IOB previously? ( Yes ( No

If yes, please provide your application history:


- Programme:


- Year:


- Outcome of the application: ( Accepted ( Refused

If accepted, why did you not attend the programme?



If refused; reason for refusal:


Additional question

How did you learn about this Training Programme organised by the Institute of Development Policy and Management?

	( Internet
	( Flemish Interuniversity Council (VLIR-UOS)

	( Announcement at University
	( International organisation (specify):


	( Announcement at Ministry
	( Brochure IOB

	( Belgian Embassy/Consulate
	( Alumni

	( Other (specify):



Declaration by the applicant

I hereby certify that the information provided in this application form is accurate and complete. I understand that inaccurate, incomplete or illegible information may affect my enrolment. Misrepresentation of this information is ground for admission denial or even expulsion from the University of Antwerp. In case of a VLIR-UOS scholarship, this will lead to immediate cancellation of the scholarship. 

Date:


Place:


Signature:











Add 2 recent passport pictures and write your name on the back.
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